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ST. JOHN’S EPISCOPAL CHURCH 
Ellicott City Maryland 

 
 

Director of Music Ministries and Organist Job Description 
(Rev. 10/09/2022) 

 
St. John’s Episcopal Church, located in Ellicott City MD, is seeking a part time (up to 25 hrs/week) Director 
of Music Ministries and organist for the St. Johns Community.   Our hope is that the new Director of 
Music Ministries will bring an open and inquiring mind to help us determine the current (and changing) 
needs of our parishioners and community.  The ideal candidate for this position will be an inspiring leader 
who brings passion and spirituality to the various music groups and will bring St. John’s and the wider 
community into a closer relationship with God and one another in Jesus Christ.  The new Director of 
Music Ministries will help the congregation develop stronger connections within the church as well as 
develop more involvement with the broader community by spreading the joy of music through our 
worship services, music education, and outreach. 
 
The Music Program at St. John’s consists of an Adult Choir, Youth Choir, adult Handbell Choir, 
Instrumental Ensemble, and the Contemporary Singers & Band, which offers modern and traditional 
music at a contemporary service.  

Basic Qualifications: 

1. Bachelor’s Degree in Music, Music Education or related field, or equivalent experience. 
2. Demonstrated proficiency on keyboard instruments (organ and piano).  
3. Knowledge of Episcopal worship, including the connection between the liturgy and music. 
4. Knowledge of handbell techniques 
5. Knowledge of other instruments, including guitars, drums. 
6. An understanding of vocal pedagogy and choral conducting, 
7. Familiarity and experience directing and performing a variety of musical styles.  
8. Experience in a church-related setting.  
9. Sense of humor and positive attitude. 
10. Strong interpersonal and organizational skills. 
11. Strong verbal and written communication skills, including a basic understanding of social media. 

Preferred Qualifications: 

1. Masters or other Advanced Degree in Music or equivalent experience. 
2. Formal degree or training in organ, piano and/or vocal performance/education.  
3. Proficient with MS Office Suite and music-related software.  
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Musical Competencies: 

1. Demonstrated ability to lead/support worship for both choral and congregational singing, as 
well as instrumental ensembles. 

2. Demonstrated ability in conducting all styles of liturgical music, familiarity with a variety of 
rehearsal techniques, and the ability to accompany and conduct simultaneously. 

3. Experience in collaboration for worship planning with the Rector or his/her designee. 
4. Willingness to incorporate a wide variety of musical styles in worship, including contemporary 

and traditional Anglican hymns. 
5. Experience and competence in working with a variety of age groups with varying music skills.   
6. Ability to recruit, direct, and motivate volunteer singers and musicians. 

 
Responsibilities: 

1. Develop and implement a vision and program for music at St. John’s, in collaboration with the 
Rector and/or the Rector’s designee. 

2. Oversee execution of the current music program at St. John’s across multiple worship spaces. 
Specific responsibilities include: 

a. Planning and collaborating with the Rector (or the Rector’s designee) weekly, monthly, 
and for annual services and music offerings, including selecting hymns and service 
music, based on the Lectionary, with an emphasis on a variety of styles. 

b. Leading worship through music.  
c. Organizing, rehearsing and conducting all music groups as required.  (Note: While the 

organist plays for all services held in the historic church during the year, musicians and 
choirs traditionally participate in services from September thru June.  Choirs may be 
requested to participate in special services which may occur in the summer months and 
which may require additional rehearsal.) 

d. May coordinate special musical events that are offered outside of worship. 
3. Convey the theological and historical underpinnings of our musical tradition to the choristers 

and musicians of St. John’s as part of their faith formation. 
4. Encourage and recruit membership in all choirs and instrumental groups and provide guidance 

to achieve high musical standards. 
5. Maintain membership in various professional organizations as appropriate and network with 

other colleagues in the Maryland/DC/Northern Virginia metropolitan area.  
6. Available for weddings, funerals, or other special events, and collaborates planning of these 

events with the officiating clergy and/or wedding consultant.  (Additional compensation will be 
provided, and personal availability will be considered.) 

7. Perform administrative duties as follows: 
1. Attend ministry coordinator’s meetings, and scheduled liturgical planning sessions with   

     clergy and other musicians. 
2. Provide information regarding the Sunday musical selections for inclusion in the church  

     bulletin to the church office in a timely manner. 
3. Prepare a music budget proposal annually for submission to the Rector and Vestry and  

     be responsible for working within that budget.   
4. Prepare an annual report to be included in the Parish Annual Report published in May. 
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5. Arrange for competent substitutes for personal absences. (Substitutes are compensated  
    separately by the church.) 
6. Care for and arrange for the maintenance of musical instruments, associated            

            equipment, the music office and worship space with appropriate approval. 
7. Hire and direct special instrumentalists for Christmas and Easter services and other  

            services as required. 
8. Maintain the church music library and purchase new music as appropriate. Oversee  

            and/or perform clerical functions including copying and distribution of music, mailings   
            and emails to music ministry members, and creation/maintenance of music materials.  
           Adhere to all copyright laws related to use, licensing and distribution of music, and  
           ensure that license reporting requirements are met. (Some of these duties may be  
           delegated to volunteers. 

9. As a member of the church staff, maintain confidentiality as appropriate. 
 

Current Musical Groups: 

1. Adult Choir:  Offers a wide range of musical offerings, including hymns, and choral anthems in 
the Anglican tradition, conducted and accompanied by the Organist/Choirmaster. 

2. Contemporary Singers and Band:  Provides musical support thru contemporary and traditional 
music in All Saints Hall 
(ASH).                                                                                                                                                        

3. Handbell Choir:  Carries on the tradition of handbell ringing, performing independently or with 
the adult choir and is conducted by the Organist/Choirmaster. 

4. Instrumental Ensemble:  Includes youth and adults who provide instrumental support for 
worship. 

5. Musical opportunities for children are available. 

Resources:   

1. Organ:  Moeller pipe organ with 44 ranks on three manuals (a total of 2,425 pipes) including a 
trumpet En Chamade which is playable from the Great and Positiv.  The console control system 
is compatible with a digital instrument, and has recently been replaced by Walker Organ 
Works.  St. John’s is moving toward a complete digital instrument as the current organ needs to 
be refurbished.  

2. Pianos:   
1 grand piano in the sanctuary  
1 digital piano in the choir loft 
1 digital piano in the music director’s office/rehearsal space 
1 grand piano in All Saints Hall (ASH) 

1 Kurzwell PC-88 Digital Keyboard in All Saints Hall (ASH) 
1 digital piano in the Auditorium 

3. Handbells:  Five octaves of Malmark handbells purchased approx. 1982 and refurbished every 5 
years. 

4. Choir Chimes 
5. Two tympani in the choir loft 
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6. Hymnals available for congregational use include the traditional 1982 Episcopal Hymnal, the 
Wonder, Love and Praise supplement to the Hymnal, and Lift Every Voice and Sing II (an African 
American Hymnal) as well as One license and CCLI Song Select that allows for printing music 
7. A music library located in the music director’s office 

Compensation, etc.: 

1. Work Schedule:  Sundays, church holidays and selected times for scheduled rehearsals. 
2. Work Day:  Flexible as scheduled and agreed upon with the Rector (up to 25 hrs. per week) 
3. Salary:  Gross starting salary is to be negotiated based on education and experience. Salary is 

reviewed annually with fiscal year beginning _2024_.  Additional compensation is received for 
weddings and funerals. 

4. Vacation and Leave : 10 Days paid off including 2 Sundays annually; Sabbatical (negotiated) 
5. Probationary Period:  There is a 90 day probationary period for this position, with review at the 

end of 90 days. 
6. Evaluation:  Yearly evaluation to be performed, 
7. Background Check:  Successfully pass all background checks and clearances (including criminal 

and child abuse history). 

Opportunities: 

A. Permission to use the church organ and instruments for private teaching 
B. Use of the organ and all instruments for preparing and giving recitals or concerts. 
C. Participation in continuing education and attendance at music workshops as available. 
D. Creation of a concert series for the church and the wider community. 
E. This position has the potential for expansion to full time. 

TO APPLY: 

Please submit a cover letter with your desired compensation and your personal mission statement, 
resume and links to your musical performance samples to: MusicSearchCommittee@Stjohnsec.org. 
You may be asked to submit references during the selection process 
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